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Community Development Department • Five Plaza Drive • Woodridge, IL  60517-5014 

(630) 719-4750 • FAX (630) 719-2900 
 

 
Residential Remodeling 

 
 

• A completed permit application must include name, address, and telephone number of general contractor 
and subcontractors  

• Three copies of a 11”x17” plat of survey of the lot showing location of construction  and distances from 
lot lines and setbacks 

• Three sets of plans / drawings, specifications and calculations meeting architectural, mechanical, 
structural, and electrical requirements of building code  

• A certificate of insurance, bonds and/or licenses  
.   
 
Required inspections for such a basement buildout are as follows:   

• Underground Plumbing (if applicable),  
• Rough Plumbing (if applicable), 
• Rough Framing and Rough Electric (once all wires are pulled) 
• Insulation 
• Final Plumbing. 
• Once Final Plumbing is approved, you can call for Final Building and Final Electric.   

 
These inspections must be scheduled forty-eight (48) hours in advance by calling the Community Development 
Department at 630-719-4750.  Plumbing inspections are only conducted on Monday, Wednesday, and Fridays. 
 
Please allow a minimum of ten (10) business days for your application to be processed.  You will be notified by 
our office as to the cost of the permit after it has been processed and approved. 
 
We understand that you are about to make a significant investment into your home and we are willing to answer 
any questions you may have in regards to the construction process.  Feel free to contact our office and talk to an 
inspector regarding any questions or concerns you may have in regards to basement buildouts. 
 
Sincerely, 
 
The Community Development Department Staff 
Village of Woodridge 
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REQUIREMENTS FOR CONTRACTORS 
 

THERE IS NO FEE TO REGISTER AS A CONTRACTOR IN THE VILLAGE OF WOODRIDGE 
 
Contractor requirements for the Village of Woodridge: 
• There are no registration fees 
• All requirements listed on this page must be met 
• All permits must be picked up and signed for at the Woodridge Village hall, permits will not be mailed 
 
 If you have additional questions, please call (630) 719-4750. 
 
I. General Contractors 
Insurance 
 All contractors who use the streets or other public property shall file with the village, prior to the issuance of a 
building permit, a Certificate of Insurance with coverages as follows: 

• Public liability insurance for one person in the sum of $100,000 and for one accident in the sum of 
$300,000 or a combined single limit of $300,000 

•  Property damage insurance in the amount of $50,000 limited to not less than $10,000 for each accident 
• List the Village of Woodridge as the certificate holder 

 
II. Plumbing Contractors 
1. Plumbing contractors must be licensed in accordance with State statutes (55 and 059 license) 
2. Provide a copy of the plumber's photo ID license 
 
III. Electrical Contractors 
1. Surety company bond payable to the Village in the penal sum of $10,000 
2. Electrical contractors must be licensed in a municipality in Illinois and provide evidence that such license is in 
good standing 
 
IV. Blacktop, Concrete, & Paver Brick Contractors 
1. Insurance - same as requirements for general contractors 
2. Surety company bond payable to the Village in the penal sum of $10,000 
 
V. Roofing Contractors 
1. Roofing contractors must be licensed by the State of Illinois and provide evidence that such license is in good 
standing 
 
VI. Water & Sewer Contractors 
1. Insurance - same as requirements for general contractors 
2. Surety company bond payable to the village in the penal sum of $10,000 
 
 
 
 



Remodeling 

01-2016 

 
 
VII. Fire Alarms / Burglar Alarms 
1. Copy of license from State of Illinois 
 
VIII. Fire Suppression 
1. Insurance - same as requirements for general contractors 
 
IX. Excavator 
Excavators are typically covered under the general contractor except when they are applying for the permit (e.g. in 
ground pool): 
1. Insurance - same as requirements for general contractors. 
2. Surety company bond payable to the Village in the penal sum of $10,000 
 
X. HVAC 
HVAC contractors are typically covered under the General Contractor except when they are applying for the 
permit (e.g. furnace): 
1. Insurance - same as requirements for general contractors 
 
 For more information, contact the Community Development Department at 630-719-4750. 

 
 

CODES ADOPTED BY THE VILLAGE OF WOODRIDGE 
2012 International Residential Code 
2012 International Building Code 

2011 National Electric Code 
2014 State of Illinois Plumbing Code  
2012 International Mechanical Code 

2012 International Fire Code 
 Life Safety Code NFPA No. 101, 2006 Edition 

Illinois Accessibility Code, 1997 
2012 International Property Maintenance 

DuPage County Countywide Stormwater & Flood Ordinance 
Minimum Security Code 

2012 Energy Conservation Code 
Village of Woodridge Local Amendments  
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